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NOJIOKEHUE O BUBJMOTEKE
I OBLLIUE NOJIOKEHUS

1.Hacrosimee Ilonoxenue pa3paborano B COOTBETCTBHH ¢ DenepanbHbM 3akoHOM 0T 29 nexabps 2012
roma N 273-®@3 «O6 ob6pazoBanum», DenepanbHbM 3aKkOHOM 0T 29 nmexabps 1994 r. N 78-@3 «O
oubnmuoteynoMm nene», PenepanpubiM 3akoHOM OT 25 mroms 2002r. Ne 114-®3 «O mpoTuBOAEHCTBHH
9KCTPEMHUCTCKOR AesTenbHOCTHY, OenepatbHbM 3akoHOM oT 29 nexabps 2010 r. N 436-®3 "O 3ammte
Jereil oT uMH(OpPMalWM, NPUYHHSIOMEH Bpel WX 3[0POBBI0O W Da3sBUTUIO", HA OCHOBE nuchbMa
Muno6paszoBanus P® or 23.03.2004 N 14-51-70/1 «O IlpuMepHOM IIOJNOXEHHH O OuOIHOTEKE
00111e00pa30BaTENEHOIO YUPEIKIACHUSY. .

2. bubnuoreka sBISETCS CTPYKTYPHBIM MOApa3feicHueM o00Ieo0pa3oBaTebHOIO  yUPEHKIAECHHS.
y4YacTBYIOIIMM B y4eOHO-BOCIIUTATENIBHOM IIpolecce B IensX OOecnedeHusl IpaBa y4YaCTHHKOB
00pa30BaTeNBpHOrO Ipolecca Ha GecIIaTHOE 0Ib30BaHie GHOIHOTEYHO-HH(OPMAITMOHHBIMU PECYPCAMH.

3. e 6ubmmrotexu o6meobpa3oBaTeIbHOTO YUPEXKIEH S COOTHOCATCS C IENsAMHU 0011e00pa3oBaTeIbHOro
ydpexeHus: (opMupoBaHUe * 00WIEH KyJAbTYpbl JIMYHOCTH OOYYalONIMXCSI Ha OCHOBE YCBOCHHS
0053aTeIbHOr0 MUHHMMyMa COJepiKaHHs 00uIeoOpa3oBaTeNpHBIX IPOTpaMM, HX aianTalys K XKU3HH B
obIIecTBe, co3JaHNEe OCHOBBI JUISI OCO3HAHHOTO BHIOOpa M MOCIEAYIOMIET0 OCBOSHUS MPOGECCHOHATBHBIX
00pa3oBaTeIbHBIX IPOrpaMM, BOCIHMTAHHME TI'PaKJAHCTBEHHOCTH, TPYINOJIIOOMS, YBaXEHHs K IpaBaM H

cBobosiaM yenoBeka, JIOOBU K OKpyxaromieit npupone, Poxune, cembe, popMupoBaHue 3710poBoro obpasa
YKU3HH.

4. bubnuoreka pYKOBOJICTBYETCS B CBOCH MHEATEIBHOCTH (eNepalbHBIMU 3aKOHAMH, YKa3aMH M
pacnopsbkeHusMu  [Ipesunmenta Poccumiickoit ®Denepanu, IOCTAaHOBICHUAMH ¥ PaclOpsKCHUAMYU
[TpaButenscTBa Poccuiickoit denepanuu 1 HCIIOMHATEIBHBIX OpraHoB cyobekToB Poccuiickoit ®enepaiuu.
PELICHUSIMH COOTBETCTBYIOIIETO OpraHa yYIpaBlieHHs OOpa3oBaHHEM, YCTaBOM 00meo0pa3oBaTeIbHOrO
YUPEXKICHHUS, IIONIOKEHHEM O OuOIHOTeKe, YTBEPKIEHHOM IHPEKTOpOM 001eobpa3oBaTeIbHOTO
YUpENKACHHUS.

5. JlesTenbHOCTh OUOIMOTEKH OCHOBBIBAETCS HA NMPUHIMIAX JEMOKPATHH, T'yMaHH3Ma, OOLIEIOCTYTHOCTH.
MIPUOPHUTETA OOIIEUETIOBEYECKUX IIEHHOCTEH, TPaKIaHCTBEHHOCTH, CBOOOJHOTO pa3BUTHS IMUHOCTH.

6. Ilopsmok NONB30BaHUS MCTOYHMKAMHM HMH(OpPMAIMK, IEPEeUYeHb OCHOBHBIX YCIYI M YCIIOBHS WX
npenocraBieHus omnpexpenstorest [lonoxkernueM o 6GuOnHOTEKE 00IE00pa30BaTENBHOIO y4YpekKAeHus U
[IpaBunamMu mnonb30oBaHUS OUOMHMOTEKOH, YTBEPKIECHHBIMH JUPEKTOPOM 0611e06pa30BaTeILHOIO
yIPENICHHUSL.

7. B Oubnuoreke 3ampelnaercs W3JaHHE W PAaCIpPOCTPAaHEHHWE MEYATHBIX, ay[HO-, ayJAMOBU3YATbHBIX M
HHBIX MaTepHAIIOB, COJEPKALIAX XOTS ObI OJJMH U3 IPH3HAKOB, IIPEyCMOTPEHHBIX YacThIO NEPBOM CTaThA |
®enepansHoro 3akona ot 25 mions 2002 r. Ne 114-®3 "O mnpoTHBOJEHCTBHHM SKCTPEMHUCTCKOM
JESITEeBHOCTH ", HE IOMyCKAETCs] HAIUYUS 3KCTPEMHUCTCKHX MAaTepHaJIOB, PU3BIBAIOIIHUX K OCYIICCTRICHUIO
SKCTPEMHCTCKOM  IEATENHHOCTH JMOO0 OOOCHOBBIBAIOLMX WM  ONPaBJIBIBAIOIMX  HEOOXOANMOCTD
OCYIIECTBIICHHS TAKOM JEATEILHOCTH, B TOM YMCJIE TPY/BI PYKOBOJUTENEH HAIIMOHAT - COLMATMCTHYECKOH
paboueli mnapruu ['epmanuu, Gamwucrckod maptud MTamuu, myOnMKanud, OOGOCHOBBIBAIOIUMX —WIIM
ONpAB/IBIBAIOIIMX HANMOHATEHOE W (WIHM) pPAacoBOE IIPEBOCXOJCTBO JIMOO OMNPABIBIBAIOMIMX NPAKTHKY
COBEpIICHHs] BOSHHBIX WM MHBIX NPECTYIUICHUH, HAPaBIECHHBIX HA MOJHOE MM YaCTHIHOE YHHUUYTOKCHHUC
KaKoH-TH60 ITHHYECKOM, COIMAbHON, PACOBOM, HAIMOHAIBHOM HJIM PETMIHO3HON IPYTIIIBL.
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Kpome Toro, k Takum Marepuanam, B COOTBETCTBHH cO CT. 13 denmepanbHOro 3aKkoHa OT
25.07.2002 r. Ne 114-®3 otHOCATCA:

a) opuIMaNbHbIE MaTePUAIIbI 3aNPEUICHHBIX SKCTPEMUCTCKUX OpraHU3alIiil;

6) MaTcpualibl, aBTOPAMHU KOTOPLIX ABJIKOTCA JIMIA, OCYXICHHBIC B COOTBCTCTBHUU C
MCKAYHAPOOHO-IIPABOBBIMU dKTaMHU 34 IIPCCTYIUICHUSA IIPOTHB MHpPA H YCIOBCUCCTBA H
COACpKAIIUC IIPU3HAKHU, IIPCAYCMOTPCHHBIC YaCTBIO HepBOfI cratbu 1 HaCTOAIICTO
CDC,HepaJIBHOFO 3aKOHaA,

B) JTI00BIC HHBIC, B TOM YHCJIC QAHOHHMMHBIC, MATCPHAJIbl, COACPKAIIHUC IIPHU3HAKU,
MpCaAyCMOTPCHHBIC YaCThIO HGpBOﬁ cratbu 1 HaCTOAIICTO CDe,Z[epaJII)HOI‘O 3aKOHa.

B nomemenun Oubnuoreku pasmeniaercs dDenepanibHbIi  CIOMCOK AKCTPEMUCTCKON
JIATEPATYPBI, 3aIPEUICHHON K pacnpOCTPAHEHUIO HA TeppuTopun Poccuiickoit @enepannu.

8. B oubnmoreke  He Aomyckaercs 000poT MHGOPMAIMOHHON MPOMYKIIMH, COJEp Kalieh
uH(pOpPMaIINIO, TPETyCMOTPEHHYIO YacThio 2 cTathtl 5 denepanpHOro 3akoHa oT 29 nexadps
2010 r. N 436-®3 "O 3amure aerei oT UHPpOpMaIUU, TPUUUHSIONIEH Bpell UX 3J0POBbIO U
pa3BuUTHIO", a UMEHHO:

1) moOy>xxnaroiield 1eTell K COBEPLIECHUIO JIEWCTBHM, MPEACTABISAIONIUX YIPO3y UX XKU3HHU H
(uM) 310pOBBIO, B TOM YHUCJIE K MPUUYMHEHUIO BpeJla CBOEMY 3/10pPOBbIO, CAMOYOUNCTBY;

2) cmocoOHOM BBI3BATH Yy JIeTEH IKEJIaHWE YHOTPEOUTh HAPKOTUYECKHE CPECTBa,
MICUXOTPOMHBIC U (WJIM) OAYPMaHUBAIOIINE BEUIECTBA, TaOauHbIe M3/CNINS, AJIKOTOJIBHYIO U
CIIUPTOCOJIEPIKAIYI0 TMPOAYKIMIO, NMHUBO W HAMWUTKU, W3rOTaBIMBAEMBbIE HA €r0 OCHOBE,
MPUHATh y4acTUE B a3apTHBIX WIPax, 3aHUMATHCS MPOCTUTYLHEH, OpOIKHUYECTBOM HWITU
MOMPOIIAHUYECTBOM;

3) o0ocHOBBIBaIOIIEH WM OIpaBbIBAIONIAs JOIMYCTUMOCTh HACHIIUS U (MJIM) KECTOKOCTH
160 moOyskaaroias OCYIIECTBISATh HACWJIbCTBEHHbBIC JACHCTBUS MO OTHOIICHUIO K JIIOMSIM
WJIW JKUBOTHBIM, 32 UCKJIIOUEHHEM CITy4aeB, MPEAYCMOTPEHHBIX HACTOSIIMM DenepaibHbIM
3aKOHOM;

4) oTpunaroiel ceMeiiHble IEHHOCTH, MpoNaraHAupyoued HeTPaIUIIMOHHbIE CEKCYalIbHbIE
OTHOLIEHUS U (OPMUPYIOLIAsi HEYBAKEHUE K POJUTENSAM U (WIJIM) APYTHM YJIEHAM CEMBU;

5) onpaBabIBaroIIeii TPOTUBOMPABHOE MTOBEICHHUE;
6) cojaeprKarieil HelleH3ypHyIo OpaHb;
7) conepxarieit nHpOpMaIIMIO TOPHOTPAYUUECKOTO XapaKTepa;

9. OO6meoOpa3zoBaTeIbHOE YUPESKICHUE HECET OTBETCTBEHHOCTD 3a JOCTYITHOCTh M KaUeCTBO
OMOIMOTEUYHO-UH(POPMAITMOHHOTO 00CITYKUBAHUS OMOITHMOTEKHU.

10. Opranuzanus oOCITy)KMBaHUSI yYaCTHUKOB 00pa30BaTeNIbHOTO Ipolecca MPON3BOAUTCS B
COOTBETCTBUM C MpaBUJIAMH TEXHUKH O€30MacHOCTH U MPOTHBOIOXKAPHBIMH, CAHHUTAPHO-
TUTMEHUYECKUMH TPEOOBaHUSIMHU.

Il. OCHOBHBIE 3AJIAYN

11. OcHOBHBIMHU 3a1a4yaMH OMOJIHOTEKH SIBISIOTCS:



a) obecrieyeHne yJyaCTHHKaM 00pa3oBaTeIbHOIO Mpollecca — yYaluMCs, eJarornyeckum
paboOTHUKAM, POAUTENSIM (WMHBIM 3aKOHHBIM TIPEICTABUTENSIM) ydalmumcs (mamee —
MOJIB30BATENSIM) — JOCTyNa K WH(POPMAIMH, 3HAHUSIM, UICSAM, KyJIbTYPHBIM IIEHHOCTSIM
MOCPEICTBOM HCMOJIb30BAHUSA OMOIMOTEUHO-UHPOPMAITTOHHBIX pecypcoB
00111e00pa30BaTENLHOTO YUPEXKICHUSI Ha PA3JIUMYHBIX HOCUTENSIX: OyMaKHOM (KHMIKHBIH
dboua, (GoHA NEPUOAMYECKUX W3JAHWN); MarHuTHOM ((QOoHA ayauo- W BHUIEOKACCET);
uppoBoMm (CD-AUCKK); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIE CETH) U WMHBIX HOCUTENSX B
cootBeTcTBUM ¢ DenepanbHbiMu 3akoHaMu OT 25 wmtonsg 2002r. Ne 114-d3 « O
IIPOTUBOACHCTBUH IKCTPEMHUCTCKOM AesTenbHOCTU» U OT 29 nexadbps 2010 r. N 436-d3 "O
3amure aeTed oT HHGOpMAaINK, MPUYUHSIONIEH Bpe/l X 3I0POBbIO U Pa3BUTHIO", YUUTHIBAs
@enepanbHbIM CIIUCOK HKCTPEMUCTCKOU JINTEPATYPHI, 3aPEIICHHON K PACIPOCTPAHEHUIO HA
TEPPUTOPUHA Poccniickont  @enepanun, yTBepkKACHHbIM @DenepanbHbIM — OPraHOM
WCTIOJTHUTENILHOM BIIACTH;

0) BoCmUTaHWE KYJBTYPHOTO M TPAKIAHCKOTO CAMOCO3HAHHWS, MOMOIIb B COIMAIA3AITUU
yYaIluXxcsi, Pa3BUTUH UX TBOPUYECKOTO MOTECHIMAIA;

B) (GOpPMHpPOBAaHHWE HABBIKOB HE3aBUCUMOTO OHMOJIMOTEYHOTO MOJB30BaTENA: OOy4YeHUE
MOMCKY, OTOOpPY M KPUTHYECKOU OLIEHKE HH(POpMaLUK;

I') COBEPILICHCTBOBAHHE IPEIOCTABISIEMbIX OMOJMOTEKON YCIYyr Ha OCHOBE BHEIPEHUS
HOBBIX  MH(POPMAIMOHHBIX  TEXHOJOTMH W KOMIBIOTEpU3AIMH  OUOIMOTEYHO-
MH()OPMAIMOHHBIX MPOIECCOB, (HOPMHUPOBAHUE KOMPOPTHON OMOIMOTEUHOM CpPE/Ib.

I11. OCHOBHBIE ®YHKIIUA
12. JIns peanu3aiiii OCHOBHBIX 3a7a4 OMOJIMOTEKA:

a) hopmupyet Gona OUOINOTEUYHO-UHGOPMAIIMOHHBIX PECYPCOB 00111€00pa30BaTEIHLHOTO
yupexaeHus B coorBeTcTBuU ¢ DenepanbHbiMu 3akoHaMU OT 25 nrosst 2002r. Ne 114-D3 «
O npOoTHUBOJEHCTBUU SKCTPEMUCTCKON AesiTenbHOCTH» U OT 29 nexadpst 2010 r. N 436-D3
"O 3amure aeteit ot nHpoOpMaIUK, IPUYUHSIONIEH Bpe UX 3/I0POBBIO U Pa3BUTHIO",
yuuThiBasg denepanbHbli CIHCOK YKCTPEMHUCTCKON JIMTEPATYPHI, 3aANPEIICHHON K
pacnpocTpaHeHuo Ha Tepputopun Poccuiickoit denepannu, yrBepKIAeHHbIN DenepanbHbIM
OpraHOM MCIOJHUTENBHON BIIACTH;

* KOMIUIEKTYET YHUBEPCAIbHBIN (DOH] yUeOHBIMH, XYy 105KECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMU, II€IATOTMYECKMMU U HaYYHO-TIOMYJIIPHBIMU JOKYMEHTAMH Ha
TPAJAUIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTEISX UHPOPMAIIUK;

* onoytHsIeT GPoH 1 HHDOPMAITMOHHBIMU pecypcamu cetu HTepHeT, 0a3amu 1 OaHKaMu
JAHHBIX IPYTUX YUYPEKICHUN U OPraHU3aLNi;

* OCYIIECTBIIACT Pa3MEIleHNEe, OPTaHU3AINIO U COXPAHHOCTh JOKYMEHTOB,;
0) co3naeT HHOOPMALIMOHHYIO TIPOTYKITHIO:
* OCYIIIECTBIIICT aHAJIMTUKO-CHHTETHICCKYIO ITepepaboTKy HH(GOpMAITUH;

* OPraHM3yeT U BEJIET CIIPaBOYHO-0MOIMorpaduueckuil anmnapar: katajioru (ajahaBUTHbIH,
CUCTEMATUYECKUI), KAPTOTEKH (CUCTEMAaTHUECKYI0 KapTOTEKy CTaTel, TEMaTUYECKUE



KapTOTEKH ), SJIEKTPOHHBIHN KaTasor, 6a3bl JAHHBIX MO MPOQHIII0 00111e00pa30BaTENLHOTO
YUPEKICHHUS;

* pa3pabaThIBacT peKOMEHIaTeIbHbIe Onbmrorpaduiyeckue mocoous (Cnucku, 00630psl,
yKa3arenu U T.IL.);

* obecnieurBaeT MHGOPMHUPOBAHKE OJIb30BaTENEH 00 MHGOPMAIIMOHHON TPOIYKIIUH;

B) ocymiecTBiIseT quddepeHIInpoBaHHOE OMOINOTEYHO-UH(POPMAITMOHHOE 00CITYKUBAHUE
00yJaroImMXCs:

* PEOCTABIISIET UHPOPMALIMOHHBIE PECYPCHI Ha PA3IMYHBIX HOCUTENSIX Ha OCHOBE
U3YYECHHS X UHTEPECOB U MHPOPMAIIMOHHBIX MOTPEOHOCTEH;

* CO3/1a€T yCIIOBHUS JIJISl pealii3allii CaMOCTOSATEILHOCTH B O0yUYeHHUH, TTO3HABATEIIbLHOM,
TBOPUYECKOU JIESITETBHOCTH C ONIOPOM HA KOMMYHHUKAIIUIO;

* OpraHusyeTt 00yuyeHHe HaBbIKaM HE3aBUCUMOTr0 OMOJIMOTEUYHOTO MOJIL30BaTENS U
notpedurtesnss HHPOpMAaIIH, COACHCTBYET HHTErPAllUU KOMILIEKCA 3HaHUH, YMEHUH U
HaBBIKOB Pa0OTHI C KHUTOW U MH(OpMALUEN;

* OKa3bIBaeT MH(GOPMAIIMOHHYIO MTOJICPKKY B PEIICHUH 3a/1a49, BOZHUKAIONTUX B MPOIECCE
UX yueOHOM, caMo00Opa30BaTEIbHON U IOCYTOBOM JIEATEIIbHOCTH;

* OPraHU3y€eT MACCOBBIE MEPOIIPUSATHS, OPUCHTUPOBAHHBIE HA PAa3BUTHE OOIIEH, U
YUTATEIBCKOU KYJIBTYPBI IMYHOCTH, COJEUCTBYET PA3BUTUIO KPUTUYECKOIO MBIILIJICHNUS,

T) ocymiecTBisAeT nuddhepeHrpoBaHHOe OMOINOTEYHO-UH(DOPMAIIMOHHOE 00CTYKUBaHUE
MeIarOTMYeCKUX PaOOTHUKOB:

¢ BBIABJIACT HH(i)OpMaHI/IOHHI)IG HOTpG6HOCTI/I N YAOBJICTBOPACT 3aIIPOChI, CBA3AHHBIC C
o6yquHeM, BOCIIMTAHHUCM U 310POBBCM I[GTGﬁ;

* MOJJICP>KUBACT JEATEIbHOCTD MeIarornYecKuX pabOTHUKOB B 00JIACTU CO3/IaHUs
MH(POPMAITMOHHBIX MPOAYKTOB (JOKYMEHTOB, 0a3 1aHHbIX, Web-cTpanull u T.11.);

* CIIOCOOCTBYET MPOBEACHUIO 3aHATHI 10 (POPMUPOBAHUIO UHPOPMALIMOHHOM KYJIBTYPBI;

1) ocyuiecTBisieT AuddepeHIpoBaHHOE OMOINOTEUHO-UH(DOPMALIMOHHOE 00CTYKUBaHUE
poauTeneil (MHBIX 3aKOHHBIX Mpe/ICTaBUTEIeH) 00ydarommuxcs:

* YIOBJICTBOPSIET 3aMPOCHI MOJIH30BATEICH M HHPOPMHUPYET O HOBBIX MOCTYIJICHUSAX B
OMOJIMOTEKY;

* KOHCYJIbTUPYET I10 BOIPOCaM OPTaHU3aIMU CEMEHHOTO YTCHHS, 3HAKOMUT ¢ HH(pOpMaIuen
110 BOCHUTAHUIO ACTEH;

* KOHCYJIbTUPYET 0 BOMPOCaM yUeOHBIX U3JIaHUMN JUTsI 00yUJarOIIUXCS.

1V. OPTAHU3ALIMA JEATEJIBHOCTHA BUBJINOTEKA

13. bubGmuoreyHo-uHOpMAIMOHHOE  OOCITYy)KMBAaHWE  OCYIIECTBIISIETCS HA  OCHOBE
OnOIMOTEeYHO-NH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM M BOCIIUTATEIHHBIM
IJIaHaMu  00IIIe00pa30BaTEIPHOTO YUPSKICHHUS, NPOrpaMMaMH, TPOCKTaMHU W ILIAHOM
paboThl OMOIMOTEKHU.



14. CmoHcopckasi TOMOIIb, TOJyYeHHass OWOIMOTEKOW B BHUJIE IICJIEBBIX CPEICTB Ha
KOMILUIEKTOBaHHE (OHIA M 3aKynKy OOOpYyIOBaHHWS, HE BIIEUET 3a COOOW CHIDKCHHS
HOpMATHBOB ¥  (Wiau) aOCONIOTHBIX  pa3MepoB  (UHAHCHPOBAHUS W3  OIOMKETa
0011e00pa3oBaTebHOTO yupekaeHus. JIeHeKHBIE CpENCTBa 3a CHAHHYK OHOIMOTEKOM
MakKyJaTypy pacxXoAylOTCs Ha YJIydlIEeHHWE MaTepuaibHO-TEXHUYECKOW 0a3bl OMOIMOTEKH,
NOJAMUCKY MPOGECCUOHANBHBIX U3JaHUHN, KOMIUIEKTOBaHKE (DOHA TOKYMEHTOB.

15. B mensax obecrnedeHus MojJepHU3AIMU OUOIMOTEKH B YCIOBUAX HHGOpPMATH3AIUN
oOpa3oBaHMs W B Tpejeiax CPEACTB, BBIACISCMBIX YUPECIUTEIAMH, 00IIeo0pa3oBaTeIbHOC
yUpexKJIeHHE o0ecreunBaeT OMOIMOTEKY:

* TApaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILIEKTOBAHUS OMOIMOTEUHO-UHPOPMAITMOHHBIX
PECYpCOB;

* HEOOXOAMMBIMH CITY)KEOHBIMHU U TIPOU3BOJICTBEHHBIMH MTOMENICHUSIMU B COOTBETCTBUHU CO
CTPYKTYpOi OHMOJMOTEKM W HOPMAaTHBAMH 10 TEXHHKE OE30MacHOCTH JKCILUTyaTalluu
KOMITBIOTEPOB  (OTCYTCTBHE  BBICOKOM  BIIQXXHOCTH,  3allbUICHHOCTH  ITOMEIICHUS,
KOPPO3HUOHHO-aKTUBHBIX MPUMECEH WM JJICKTPOIPOBOAIIEH MBUIM) U B COOTBETCTBHH C
nonoxxenussmu CanlIuH;

M COBpeMeHHOﬁ 3J'I€KTpOHHO-BBI‘-IPICJ'IHTCJ'IBHOIZ, TCHGKOMMYHHK&HHOHHOﬁ N KOIIMPOBAJIBHO-
MHOXXHUTEIILHOM TEXHUKON 1 HCO6XOI[I/IMI>IMI/I IIpOrpaMMHBIMH IIPOAYKTAMH,

®* PCMOHTOM H CCPBHCHBIM O6CJ'Iy>KHBaHI/IeM TCXHUKH U 060py,Z[OBaHI/IH 6I/I6HI/IOTGKI/I;
* OMOJIMOTCYHOM TEXHUKOU U KaHOCILIPCKUMU ITPUHAAJICKHOCTAMMU.

16. OGmieoOpa3zoBaTeIbHOE YUPEKIACHUE CO3/IAET YCIOBUS JJIsi COXPAHHOCTU ammaparyphl,
000py/1I0BaHUS U UMYIIIECTBa OMOINOTEKH.

17. OTBETCTBEHHOCTh 33 CUCTEMAaTUYHOCTh U KaYECTBO KOMIUIEKTOBAaHUS OCHOBHOTO (hoHAa
OMOJIMOTEKH B COOTBETCTBUU ¢ DepepanibHbIMU 3akoHaMu OT 25 utonisg 2002r. Ne 114-D3 «
O npoTUBOAEHCTBUU IKCTPEMUCTCKON AessTenbHOCTU» U OT 29 nekadbps 2010 r. N 436-D3
"O 3amuTe nered oT MH(OpMAUUU, MPUUYUHAIOMIEH BpeA UX 3J0POBBIO U PA3BUTHIO",
KOMILJIEKTOBAHHE Yy4yeOHOro (oHIa B COOTBETCTBUM C (eAepalbHbIMU MEPEUHIMU
Y4eOHUKOB M Yy4e€OHO-METOJWYECKHX H3JaHUM, CO3/1aHHE HEOOXOAMMBIX YCIOBUH st
JEeSATENbHOCTH OMOJMOTEKH HECeT MAUPEKTOp O00IIe00pa30BaTENbHOIO YUPEKIACHUS B
COOTBETCTBHUM C YCTABOM YUPEXKICHHUS.

18. Pexxum paboThl OMOIMOTEKU OMpenemseTcs B COOTBETCTBUHU C MpaBUIaAMU
BHYTPEHHETO pacropsijka o0rieo0pa3oBaTeabHOr0 yupexaenus. [lpu onpenenennu pexnma
paboTHI OoubIMoTeKN npeaycMaTpuBaeTCs BBIJICIICHUE:
* JIByX YacoB paboyero BpPEMEHU €XKEIHEBHO Ha BBINMOJIHEHUE BHYTPUOUOIHMOTEUHOM
paboTHI;

¢ OJHOrIO pa3a B MCCALl — CAHHUTAPHOI'O JHA, B KOTOpBIfI O6CJ'Iy)KI/IBaHI/Ie MoJb30BaTejIcii He
IMPOU3BOAUTCA;
®* HC MCHCC OJHOTO pa3a B MCCAILl — MCTOAUYCCKOTO OHS.

19. B nensix obecrnieueHus: parioHaIBLHOTO HCIIONh30BaHUS WHGOPMAIMOHHBIX PECypCOB B
paboTe C JeThbMH M IOHOLIECTBOM OHMOJIMOTEKa O00I1e00pa30BaTENBHOTO YUPEKACHUS
B3aMMOJICUCTBYET ¢ OMOIMOTEeKaMu ropojia ApXaHrenbCcKa.



V. YIOPABJEHUE. HITATBI

20. OOmiee pYKOBOJACTBO JI€ATENBHOCTHIO OHOJMOTEKH OCYIIECTBISIET JIUPEKTOP
00111e00pa30BaTEIHLHOTO YUPEKICHUSI.

21. PykoBoACTBO OMOIMOTEKON OCYIIECTBISIET TIaBHBIA OMOIHMOTEKAPD, KOTOPBIM HECET
OTBETCTBEHHOCTb B TpEeJeNax  CBOEH  KOMIIETEHUMH  Mepes  JUPEKTOPOM
0011e00pa30BaATENBHOTO YUPEXKICHUS, YUAIIUMUCA, UX POJUTENSAMU (MHBIMU 3aKOHHBIMU
OPEICTaBUTENAMUA) 32 OpraHMU3alMI0 M PE3yJIbTaThl JEATEIBHOCTH OUOJIMOTEKH B
COOTBETCTBUU C (YHKIIMOHAJIbHBIMU 00513aHHOCTSIMH, IpeyCMOTPEHHBIMU
KBAJIU(PUKALMOHHBIMU TpeOOBaHUAMM, TPYIAOBBIM JOTOBOPOM U yCTaBOM
0011e00pa30BaTEIBHOTO YUPEXKICHUS.

22. I'maBHbIil OMOIMOTEKaph pa3pabaThIBaeT U MPEACTABISICT PYKOBOIUTEIIO
00111e00pa30BaTEIHLHOTO YUPEXKICHUS HA YTBEPKICHUE CIEAYIONINE TOKYMEHTHI:
a) MOJI0’KeHNEe 0 OMOIMOTEKe, MpaBHIa MOJIB30BAHUS OMOINOTEKOMH;

0) MIaHOBO-OTYETHYIO TOKYMEHTAIIHIO;

B) TEXHOJIOTUYECKYIO TOKYMEHTAIIHIO.

23. Ha pabory B OHOMMOTEKY WpPHHHMAETCS JHUIO0, HMEIONEe HEOOXOANMYIO
MpOoeCCHOHATTBHYIO TOATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHUSAM KBaTH(PUKAIIMOHHON
XapaKTEPUCTUKU 10 JOJKHOCTH ¢ TIONYYEHHOM CIHEUUATbHOCTH, TOJTBEPKICHHYIO
JOKyMeHTamMu 00 oOpa3oBaHuu U (WIK) KBaTU(PUKAIIIH.

24. TpynoBbie OTHOIIICHUS paOOTHUKOB OMOJIMOTEKU U 00IIE00Pa30BATEIBHOTO YUPEIKICHUS
PETYIUPYIOTCST TPYAOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JODKHBI MPOTHUBOPEUUTH
3aKOHOJAaTebCTBY Poccuiickon denepannu o Tpye.

V1. IIPABA Y1 OBSI3AHHOCTH BUBJINOTEKHA

25. PaboTHHKHN 0MOIHOTEK HMEIOT MPaBo:

a) CaMOCTOSITEIBHO BHIOMPATh (POPMBI, CPEACTBA U METO/IbI OMOIMOTEUHO-
MH(GOPMAIIMOHHOTO 00CTYKUBAaHUSI 00Pa30BaTEILHOTO U BOCIUTATEILHOTO MPOIIECCOB B
COOTBETCTBHUH C LIETSIMH U 3a/ladaMHy, YKa3aHHBIMH B YCTaBe 00111e00pa30BaTeIbHOTO
YUPEKICHUS U TTOJIOKEHUH 0 OMOIMoTeKe 00111e00pa30BaTEILHOTO YUPEKICHHUS;

0) MPOBOJIUTH B YCTAHOBJICHHOM MOPsiIKe (HaKyIbTaTUBHBIC 3aHATUS, YPOKH U KPYKKU
6ubmMoTeuHO-6nbIMOrpaduuecKnX 3HAHUM U UHPOPMAITMOHHOU KYJIbTYPHI;

B) OTPEEsATh UCTOUHUKH KOMIUIEKTOBaHUS WH()OPMAITMOHHBIX PECYPCOB;

I') I3bIMaTh U PEaTM30BBIBATh JOKYMEHTHI U3 (POHIOB B COOTBETCTBUH C MHCTPYKIIUEH 1O
yueTy Oubmmnoreunoro (GpoHma;

1) OTIPEICNIATh B COOTBETCTBUH C IPABUJIAMH ITOJIH30BaHMS OUOINOTEKOM
00111e00pa30BaTENHLHOTO YUPEKIACHHS, YTBEPKICHHBIMU TUPEKTOPOM
00111e00pa30BaTEILHOIO YUPESIKICHUS BHUIBI M pa3Mepbl KOMIICHCAIIMH yiepoa,
HAHECEHHOTO I10JIb30BaTEISIMU OUOJIMOTEKH;

€) BHOCHUTD MPEJJIOKEHUS PYKOBOAUTEIIO 00111€00pa30BaTEILHOTO YUPEKICHUS IO
COBEpIIICHCTBOBAHHUIO OTUIATHI TPY/A, B TOM UMCIIEe HaJ0aBOK, JOIJIAT U MTPEMHUPOBAHHUS
paboTHHUKA OMOTMOTEKH 3a JOTOJHUTENBHYIO paboTy, HE BXOISALIYIO B KPYT OCHOBHBIX



00s13aHHOCTEN paOOTHUKOB OUOIMOTEKHU; IO KOMIIEHCAIITHOHHBIM MEPOTIPUSITHSIM,
CBSI3aHHBIM C BPEIHBIMU YCIOBHIAMH Tpy/a (OnOinoTeuHas mblib, MPEBbIICHUE HOPMATHBA
paboThl HA KOMITbIOTEPE);

) y4acTBOBATh B YIIPABICHUH 00I1€00pa30BaATEIbHBIM YUPEKICHUEM B MOPSIKE,
ONPEAEIIEMOM YCTABOM;

3) UMETh €XKETOJIHBIA OTIYCK 28 KaJleHJapHbIX THEH U JIOMOJTHUTEIBHBIN OIJIauiBacMbIit
OTIYCK B COOTBETCTBUU C KOJIJIEKTUBHBIM JOTOBOPOM MEXy paOOTHUKAMHU U PYKOBOJCTBOM
00111600pa30BaTEILHOTO YUPEKASCHUS I UHBIMH JIOKAIHHBIMH HOPMATUBHBIMU aKTaMU;

1) OBITh MPEJICTABIIEHHBIMU K Pa3IU4YHbIM (hopMaM NMOOLIPEHHs], HarpajaM 1 3HaKam
OTJINYUS, IPELyCMOTPEHHBIM JIJ11 paOOTHUKOB 00pa30BaHUsl U KyJIbTYPHI,

K) y9acTBOBaTh B COOTBETCTBHH C 3aKOHOIaTeILCTBOM Poccuiickoit denepanuu B padoTte
OMOIMOTEYHBIX ACCOIUAITAN UITH COI030B.

26. PaGoTHUKHM 0M0JIMOTEK 00SI3aHbI:
a) 00ecTeynTh MOIH30BATENSIM BO3MOKHOCTD paOO0THI ¢ MH(GOPMAIIMOHHBIMHU pecypcaMu
OMOIIMOTEKU;

0) nHpOpMUPOBaTh MOJIB30BATENEH O BUAAX MPEAOCTABIISEMbBIX OUOIMOTEKON YCIIYT;
B) 00€CIIEYNTh HAYYHYIO OpPTaHU3aIMI0 (POH/IOB U KaTaJOTOB;

r) popmMupoBaTh GOHJIBI B COOTBETCTBHUH C YTBEPXKICHHBIMU (he/IepaibHBIMU MTEPEUHIMU
yueOHBIX U3/IaHHM, 00pa30BaTeIbHBIMU MIPOrpaMMaMu 0011e00pa30BaTEILHOTO
YUpEeXKACHUS, HHTEpEeCaMU, MOTPEOHOCTSIMU U 3allpOCaMH BCEX KaTErOpHil MoJb30BaTeNeH,
®enepanbHbiMu 3akoHaMU OT 25 utoss 2002r. Ne 114-d3 « O npoTUBOAEHCTBUN
AKCTPEMUCTCKOM AesiTenbHoCcT» U 0T 29 nexadps 2010 r. N 436-®3 "O 3ammre nereit ot
uH(dOpMaIuu, TPUIKHSIONICH Bpe/l UX 3JI0POBBIO U pa3BUTHUIO", yuuThiBas DenepasibHbIN
CIIUCOK DKCTPEMUCTCKOMN JIUTEPATYpPHI, 3aMPEIICHHON K paCIPOCTPAHEHHUIO Ha TEPPUTOPUU
Poccuiickon ®@enepanuu, yrBepxkaeHHbIN DeepaibHbIM OPTraHOM UCIOJIHUTEILHOW BIACTH;

1) COBEPIICHCTBOBATh MH(OPMALIMOHHO-0MOMorpaduieckoe u OMdJINOTeUHOE
oOCTy’)KHBaHHUE MOIH30BATEICH;

€) obecneyrBaTh COXPAaHHOCTh MCIOJIb30BaHMS HOCUTENEH MHPOPMALIMH, UX
CHCTEMaTH3allMIo, pPa3MELIeHUE U XpPaHEHHE;

k) oOecrieunBaTh PEKUM PabOThI B COOTBETCTBUHU € MOTPEOHOCTSAMH IOJIb30BaTEICH 1
paboToii 0011e00pa30BaTEIHLHOTO YUPEKICHHUS,

3) OTYUTHIBATHCSA B YCTAHOBJICHHOM IMOPSAKE TIEPe TMPEKTOPOM 00111e00pa30BaTeIbHOTO
YUPEKICHHUS;
1) TIOBBIIIATH KBATU(DHUKAIUIO.

VII. IIPABA Y OBSI3AHHOCTH IMOJIb30OBATEJIEM BUBJIMOTEKHA

27. Iloab3oBaTeu OUOJINOTEKH UMEIOT MPABO:
a) MoJIy4aTh MOJIHYI0 HH(OopMaIHio o cocTaBe OubIMoTeuHoro ¢poHaa, THHOPMAITMOHHBIX
pecypcax U MpeIoCTaBIIeMbIX OMOIMOTEKON yCIyrax;

0) MoJIb30BaTHCA CIIPABOYHO-0MOIMOrpaduuecKiM annaparoM OUOINOTEKH;



B) MOJy4YaTh KOHCYJIbTALIMOHHYIO TOMOIIb B TIOMCKE U BEIOOPE UCTOUYHUKOB HH(POPMAIINH;

I') IOJy4YaTh BO BPEMEHHOE MOJIb30BaHNE Ha A0OHEMEHTE U B UNTAJIbHOM 3aJI€ MI€YaTHbIE
U3JIaHus, ayAMOBU3YaJIbHbIE JOKYMEHTHI U APYTrue UCTOYHUKU HHPOPMAIIHIH;

1) IpOJIJIEBATH CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) moJiy4aTh TeMaTH4ecKue, (pakrorpaguyeckue, yrouHsomme u ondiauorpaduyeckue
CIIpaBKH Ha OCHOBE (PoHJ1a OMOINOTEKH;

) TMOJTy4aTh KOHCYJITAIIMOHHYIO ITOMOIIb B paboTe ¢ uHpopMalueid Ha HeTpaJAUIIMOHHBIX
HOCHTEIIAX IIPU MOJIb30BAHUU JIEKTPOHHBIM U UHBIM 000pYA0BaHUEM;

3) y4acTBOBaTh B MEPOIPHUATUAX, TPOBOAUMBIX OMOINOTEKOM;

M) 00paIaThcs A pa3petieHusi KOHPIUKTHON CUTYalllU K TUPEKTOPY
00111e00pa30BaTEIHLHOTO YUPEKICHUSI.

28. [Moap3oBaTen OHOJINOTEKH 00S13aHbI:
a) coOJI0IaTh MpaBuia MOJIb30BAHUS OMOJIMOTEKOM;

0) Oepe’KHO OTHOCHUTHCS K MPOU3BEICHUSIM TNleuaTy (HE BBIPHIBATh, HE 3arM0aTh CTPAHUIL, HE
JienaTh B KHUTaX MOJTYEPKUBAHUN, TOMETOK ), UHBIM JIOKYMEHTaM Ha Pa3JInYHbIX HOCUTEIISIX,
000py10BaHUI0, UHBEHTAPIO;

B) OJJIEP>KUBATh NOPSAIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYII€ OMOJINOTEKH,
PACIIOJIOKEHUA KApTOYEK B KaTajlorax U KapTOTEKax;

T') ITOJIb30BaThCS IICHHBIMU U CIIPABOYHBIMU JOKYMEHTAMHM TOJIBKO B TIOMCIIICHHH
OMOJIMOTEKY;

1) yOeAUThCS MPU MOJTYYECHUHU JOKYMEHTOB B OTCYTCTBUH JI€PEKTOB, a IPU OOHAPYKEHUHU
pOoUH(POPMHUPOBATE 00 ATOM paboTHHUKA OUOIMOTeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
nedeKThl B CJaBa€MbIX IOKYMEHTaX HECET MOCIEAHHUM MOIb30BaTEb;

€) pPacluChIBATHCS B YMUTATEIHCKOM (POPMYJISIPE 32 KaXKIbI MOMTyUYEHHBIH JOKYMEHT
(uckmouenue: odyvaronuecs 1—4 knacco);

) BO3BpallaTh JOKYMEHTbI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKU;

3) 3aMEHSTh JOKYMEHTHI OMOJIMOTEKH B ClIydae WX yTPaThl UM TIOPYH UM PaBHOIICHHBIMH,
700 KOMIICHCHPOBATH yIIepO B pazMepe, YCTAaHOBICHHOM MPaBWJIAMH MOJIb30BAHUS
OMOJIMOTEKOM;

1) TIOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKON M0 HCTEUCHUH CPOKa OOyUeHHUs Wi PabOThI B
00111e00pa30BaTEILHOM YUPEKICHHUH.

29. Iopsinok Mo1b30BAHUA OMOJIHOTEKOIA:

a) 3amuch 00yJaronmxcs 00Ieo0pa3oBaTEIBLHOTO YUPEKICHUS B ONOIHOTEKY
MIPOU3BOJUTCS 110 CIIMCOYHOMY COCTaBY KJlacca B MHAWBHYyaJIbHOM MOPSIKE,
MeJarOTHYECKUX U UHBIX pAOOTHUKOB 00IIe00pa30BaTEILHOTO YUPESKICHUSI, POIUTEIICH
(MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yUaroUMXcs — M0 MaclopTy;

0) nmepeperucrpaliis noJjib3oBaTesie OMOINOTEKH MPOU3BOAUTCS €XKETOIHO;

B) JOKYMEHTOM, MOATBEP>KJAOIIMM [IPABO MOJb30BaHUS OMOINOTEKOM, SIBISIETCS
YUTaTENbCKUN HOPMYIISp;



B) UATATEIbCKUI POpMYIISIp PUKCUPYET ATy BbIAAUM MOJIB30BATENIO TOKYMEHTOB U3 (hoHAA
OMOIMOTEKH U UX BO3BpAIICHUs B OMOIHUOTEKY.

30. Iopsaaok MoIb30BaAHUSA A0OHEMEHTOM:

a) MOJK30BATEIIM UMEIOT MTPABO TMOJIYYUTh HA JOM U3 MHOTOTOMHBIX U3/IaHUN HE OoJiee TBYX
JTOKYMEHTOB OJHOBPEMEHHO;

0) MakcHMaJbHBIC CPOKHU TIOJIE30BaHMUS JOKYMEHTaAMHU:

— y4eOHHKH, yueOHbIC MOCOOUS — YUeOHBIHN TOT;

— Hay4HO-TIOMYJISIpHAs, MO3HaBaTeIbHAS, XYJ0’)KECTBEHHAs JIUTeparypa — 1 mMecsIl;

— MePUOIUYECKIE U3/IaHusI, U3aHMs MOBBIIIEHHOTO cripoca — 15 maHeid;

B) MOJIH30BATEIIM MOTYT MIPOJUTUTH CPOK TMOJIb30BAHUS TOKYMEHTAaMH, €CITM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJIB30BaTEICH.

T') SHIUKIJIONENH, CIPABOYHUKH, PEIKUE, IICHHBIC U UMEIOLIUECS B € IUHCTBEHHOM
AK3EMILISIPE IOKYMEHTBI BBIJIAIOTCA TOJIBKO JJIsl pa0O0THI B OMOINOTEKE;

31. Ilopsiiok paGoThl ¢ KOMIILIOTEPOM, PACIIOI0KEHHBIM B OO/ IHOTEKeE:
a) paboTa ¢ KOMIIBIOTEPOM MPOU3BOAUTCS COTIACHO YTBEPKJICHHBIM CAaHUTAPHO-
TUTHEHUYECKUM TPEOOBAHUSM.



